WSC Bullying Response Steps
Step I

Any complaints, allegations or rumors of bullying may be presented to the
building principal or assistant principal or to the Superintendent. Students also
may report their concerns to teachers or counselors, who will be responsible
for notifying the appropriate administrator or Board official on the same day
that the teacher or counselor receives the complaint or, if the teacher or
counselor receives the complaint after the end of the instructional day, no
later than the next instructional day. This report may be made anonymously.
Complaints against the building principal shall be filed with the
Superintendent. Complaints against the Superintendent shall be filed with the
Board President. Complaints submitted anonymously also shall be
investigated. All such information will be reduced to writing and will include
the specific nature of the offense, corresponding dates, location of the
offense, the identity of the reported bully, and the identity of any witnesses. If
the person filing the complaint is an adult, s/he must sign the charge affirming
its veracity. If the person filing the complaint is a minor, s/he may either sign
the charge or affirm its veracity before two (2) administrators. If a student
refuses to complete the written complaint form or sign a complaint, the staff
member taking the complaint will complete the written complaint using the
information the student has provided verbally.

Step II

The administrator/Board official receiving the complaint shall promptly
investigate. Parents of the targeted student and the reported bully will be
notified of the nature of any complaint involving their child within one (1)
instructional day of the administrator's or Board official's receipt of the
complaint. The administrator/Board official will arrange such meetings as may
be necessary with the targeted student and reported bully within two (2)
instructional days after receipt of the complaint. The targeted student and
reported bully will have an opportunity to submit evidence and a list of
witnesses, if not already included in the complaint, at those meetings. The
entire investigation, including interviews of the targeted student, the reported
bully, and all witnesses, shall be completed within five (5) instructional days
after receipt of the information or complaint. All findings related to the
complaint will be reduced to writing, including any discipline to be imposed or
other remedial action to be taken. The written findings must be reduced to
writing within seven (7) instructional days after receipt of the complaint.

Consequences for the bully may range from positive behavioral interventions
to expulsion. Consequences will depend on the severity of the offense and
consider the developmental ages of the targeted student and the bully, the
bully’s disciplinary history, and any other relevant factors. Remedial action
may include but is not limited to counseling for the targeted student and/or the
bully, training of the bully and/or school staff, assignment of a contact person
who will provide support to the targeted student, academic assistance or
support for the targeted student such as tutoring, an opportunity to retake
tests, or additional time to complete classwork, the development of a
behavioral intervention plan for the bully, and a change of placement, as
appropriate for the targeted student and/or the bully. No change of placement
will be imposed on the targeted student unless that remedy has been
requested by the targeted student. The development of a behavioral
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intervention plan and any consideration of a change of placement for a
student who has been identified as a student with a disability protected by
Section 504 of the Rehabilitation Act of 1973 (Section 504) or the Individuals
with Disabilities Education Act (IDEA) will be made by the student’s Section
504 or IEP Team, respectively. In all cases where counseling is deemed
appropriate for the targeted student to remediate past harassment,
arrangements will be made with an appropriately qualified provider of such
services to provide the counseling.
The administrator/Board official conducting the investigation shall notify the
complainant, targeted student, reported bully, and the parents of the targeted
student and reported bully in writing of a summary of the investigation findings
upon conclusion of the investigation and, if the investigator finds that bullying
has occurred, an explanation of what remedial action will be taken, including
the decision to impose discipline on the bully. When permitted by law, the
disciplinary action taken against a student found to have engaged in bullying
will be reported to the parents of the targeted student. The written summary of
the investigation must be provided to the complainant, targeted student,
reported bully and the parents of the targeted student and reported bully on
the same day that the written findings are reduced to writing if possible but no
later than the next instructional day.

A copy of the written notification, including notes detailing the date and
circumstances of notification, together with any other documentation related
to the incident, including the written findings, any disciplinary action, and any
other remedial action taken or recommended, shall be forwarded to the
Superintendent or to the School Board, if the investigator is a Board official.
Step III

If the complainant is not satisfied with the decision at Step II, s/he may submit
a written appeal to the Superintendent or designee. Such appeal must be filed
within five (5) instructional days after receipt of the Step II decision. The
Superintendent or designee will arrange such meetings with the complainant
and other affected parties as deemed necessary to review and discuss the
appeal. The Superintendent or designee shall provide a written decision to
the complainant’s appeal within five (5) instructional days after receipt of the
appeal. Step III is inapplicable in cases where the investigator is a Board
official. In such cases, the complainant may proceed directly to Step IV to
appeal the decision.

Step IV

If the complainant is not satisfied with the decision at Step III, a written appeal
may be filed with the Board. Such appeal must be filed within five (5)
instructional days after receipt of the Step III decision or within five (5)
instructional days after receipt of the Board official's decision when Step III is
inapplicable. The Board shall, within twenty (20) instructional days, conduct a
hearing at which time the complainant shall be given an opportunity to
present the complaint. The Board shall provide a written decision to the
complainant within ten (10) instructional days following completion of the
hearing.

